Extended Day/Cafeteria Care Provider

Reports To
Extended Day Co-Directors; Principal and/or Assistant Principal

Position Summary

The Extended Day/Cafeteria Care Provider is responsible for ensuring the safety, supervision,
and well-being of students during cafeteria meal service and the school's extended day program.
This position promotes a safe, positive, and organized environment by supervising students,
assisting with meal service, maintaining cleanliness, organizing activities, and supporting daily
program operations in accordance with school policies and applicable regulations.

Essential Duties and Responsibilities

o Supervise and assist students during lunch service, extended day activities, and
transitions to ensure a safe and orderly environment.

« Monitor student behavior and encourage positive conduct and good table manners; refer
behavior concerns to the appropriate school administrator or teacher when necessary.

« Build positive relationships with students, parents, and staff through professional
communication and excellent customer service.

o Assist with the efficient flow of lunch service and serve snacks during extended day
activities while following food safety and sanitation procedures.

« Maintain the cleanliness and organization of the cafeteria, snack areas, classrooms, play
areas, and activity spaces.

« Assist with recycling and trash clean up after meals and snacks.

« Organize and supervise games, recreational activities, and age-appropriate enrichment
opportunities.

o Dismiss students and classes in an orderly and timely manner.

o Complete incident and accident reports when required.

« Maintain current personal, professional, and required health documentation.

« Participate in required training sessions, meetings, and scheduled cleaning days.

o Perform other duties as assigned by school administration.

Minimum Qualifications

e At least 16 years of age.

« Demonstrated good character, dependability, and sound judgment.

« Ability to communicate effectively with children, parents, and school staff.

« Ability to follow directions and complete assigned tasks efficiently.

e Physically able to perform assigned duties, including standing, walking, and supervising
children throughout the day.

« Ability to maintain a safe, caring, and positive environment for students.



Preferred Qualifications

Functional reading and writing skills in English.

Knowledge of food safety, sanitation, and school nutrition guidelines.

Familiarity with federal, state, and local regulations related to school meal programs.
Previous experience working with children in a school, childcare, recreation, or camp
setting is preferred.

Knowledge, Skills, and Abilities

Strong interpersonal and communication skills.

Ability to supervise groups of children effectively.

Excellent organizational and time management skills.

Ability to remain calm and professional in a fast-paced environment.
Commitment to student safety, teamwork, and providing excellent service.

Wages

This position is for up to 19 hours a week at $16.50/hour.

Benefits

Meaningful work
Service oriented and respectful work environment
Work-life balance.



